
ST. ANDREW'S 
PRESB YT ER I AN CH U R CH 

To: NAME Kelly Davis 

GROUP Back Bay High School 

ADDRESS 2985 Bear Street Bldg A 

CITY, STATE. ZIP Costa Mesa. CA 92626 

PHONE 949-515-3389 

EMAIL kdavis@nmusd.us 

Event 

Rehearsal & Graduation Ceremony 

Charges: 

Rooms 

Resources 

Personnel 

Additional 

Discount 

Event Dote: 

Event Time: 

Total 

Release From Liabili ty and Indemnificat ion 

June 20. 2019 ' 

8:30 a.m. 

Line Total 

$1 .375.00 

$220.00 

($343.75) 

$1.251.25 

I ~UIISl(l,lldll()I 11)1 -ir,u d~ ,l COIIUl(IUll Of tilt! use 01 (11,: dOOV!:, i:,ldll:/U 1rtc1111y c!l,;J.)111,dll( 111:r-=oy dyfc!:/') (1) IIO IU lldllllll,i:,i:, -:>L 1'1!Cf':!WS 

.:>resoytenan Church I SAPC I its otficer5 employees and agents against any and all claims demands causes or action. damages 
1nch;d1r9 damages to SA?C property l costs and l1ab1ht1es. direclly or pro~1mare1y resulting from er caused by the use and occupanon 
)f tr'l ra.:il1t·1 her':!1n 3cc 1e described 1,1,hether such use 1s authonz&d or nor '.lr rrom .rny act of om1ss1cn of applicant or any of its 
Ji'cers agents 'l1npl1J1ees. guest patrons or 1m11ees the App11ca it shall at ,ts soli, ris~ and expense defend any and all suits . 
~clions or legal proceedings which ma1 be brought aga1ns St Andre•hs Presbytenan Church. its officers and employees 111 which 111 
~n:, ~Y ,rse frcm or relat~ to Applicant's use of the abo\e fac111t, Applicant shall also pay for 311y 3nd all damages to any property of 
SAPC 111cl1..d1ng 3ny damages for loss or theft of such property done or ca1..sed by Applicant its officers agents employees. guests 

have read. understand and agree o abide by the i=acilrties Rental Agreement ror the cype of facility I am applying to use and I will be 
oresent di the fac1l1ty durrng its use. I further realize the rnm1ficat1ons of fa11ure to abide by tl1e po1tc1es and or permit requirements 
SA?C s 3 non-,inok11'g facilrly and the comsumpt1011 of alcoroli·: t,e•1enge5 s rot permitted I under;tand that submittal of this 
3pplicat1011 does not guarantee appro•,al of m·1 3pplicat1on Room ava1lab1hty 1s subiect to cl1urch hollda,s and calendar schecul1ng 
Charges are aP esnfT'ate based on rooms. resources oersonnel and umes requested Actual ~osts may change based on changes to 
!ne req1..ir<:rrean1s of the e•,ent 

Dote 

Signature 

.l..., ,.. ' 



To: 

Event 

ST. ANDREW'S 
PR ESBYT l: R IA N C HURCH 

Kelly Davis 
Back Bay High School 
2985 Bear Street Bldg A 
Costa Mesa. CA 92626 
949-515-3389 
kdavis@nmusd.us 

Rehearsal & Graduation Ceremony 

Charges: 

Deposit 

Payment Terms 

Net 30 

Event Date: 

EventTime: 

Release From Liability and Indemnification 

June 20, 2019 

8:30a.m. 

Due Dale 

NOW 

Line Total 

$250.00 

11 UUPSIC"r,ill•JI rur d['tl JS d C:OllllJllrJll Of Irle use 01 [[it, d00'/e, ',liildfl rau1111y 'lfJfJIICi;flll 11er~o~ <1gr-:,es 10 11010 lldrtrllt!SS ;:,c. r\llOP:!'NS 

=>resbytenan Cl1urch I SAPC, ,ts officers employees and agents against any and all claims. demands causes of act,on. damages 
mcl1,d1ng ctamc1gP5 to SAPC properr1 , costs and ilab1ilt1es directly or prox1ma1e11 resulting fr:,m :;r caused by lhe use and occupauon 
Ji tre facihl'f •1ere,n 3bose described whether such use 1s authonzsd or not or frofTl any a,::1 of om1ss,on of applicant or any of ,ts 
Jff•c.ir; al];;nts emplo~3es guests. patrons or invitees the Applicant sl1all at ,ts s0le nsk Jnd expense. defend "lny and all suits 
3ct1on • or 1eg.:11 proceedings which 111a1 be broug11t against St Andr<:1ws Presbyterian Ct1ur:n its officers and employees m wh1cl11n 
,my wa1 anse from or relate to Applicant's use of the above fac1l1ty Appilcant shc1II 3lso pay for ;rny and all damages to any propertJ of 
SAPC ,nctud1Pg a, y damages for loss or theft of such proper y done or caused oy Appl1r,ant. its officers agents employees. guests. 
'l~tr'1n~ ::1nr !ll\llfPP 

I ha·,e read lmderstand 3nd agree to abide by the Facilities Rental Agreement for the tyoe cf facility I am contracting to use and I wtll 
:oe ~resePt a ,he facility durmg ,ts use I further realize the ram,ficat1ons o' fa1lur':! ro 3btd':! O'J ihe polic1es and:or permit r9quiremems. 
3APC ,s 3 •' Cf'-smo~.,ng racliity and the comsumpt1on of alcoho11c be,erages ,s not pern'1tled I understand that by s,g111ng th,s contract 
;ind suori1tt1ng 'Tl'f depos, I am reser'!1ng the rooms resources and personnel requested , reco,;;111:e tha t the charges listed abo•1e 
0tre 3 m1n,n1un1 est,mate and the final ,nvo,-:e will be calculated based upon the actual c,rcumstances of the event. 

Signature Date 

i~ 
Signature 



Event Name 

Day & Date 

EventTime 

Reserved Time 

Group Name 

Contact Person (Print) 

Contact Phones 

Contact Email 

Billing Contact 

Rooms 

Rental lnc/tJdes regular set
up & cuslodia/ fees 

Resources 

St. Andrew's Presbyterian Church 

Facllltles Request Form 

Rehearsal & Graduation Ceremony 

Doy: Thursday Date: 6/'20/2019 

Start: 8:30a.m. End; I 1:15 AM 

Start: 7:00AM End: 12:00 PM 

Back Bay High School 

Kelly Davis 

Cell; 949-5)5-3389 Alt: 

kdavis@nrnusd.us 

NMUSD 

2985 Bear Street Bldg A 

City: Costa Mesa Slate: CA 

.! . - · ·-· 

X Sanctuary Atrium/Cafe 
Grace Chapel -x- Family Center 
Dierenfield Hall A [ BIC Deaver Room 
Youth Center The Well 

Number of Guests: 600 

Zip: 92626 

Stewart Lounge Plaza 
E216 Playground 
Meeting Room Parking Lot 
Classroom Other: 

X Tables: Round __ 2 Rectangle 
-~-X Chairs: Podded 

Whiteboard 
Total quantities requested Lectern 

x Other : Classic Worship Podium, stool 

Audio Visual Support 

Personnel Required 

2-hour minimum shift 
$150 

minimum charge for 
custodian after-hours 

x Sanctuary 
Grace Chapel 
Dlerenfleld Hall 
Youth Center 

--CD Recording (2 copies) 

Other 

1 A/V Technician 
Kitchen Services 
Dishwasher 

--1 Custodial Services 

Cafe Services 

Notes:Put students In chairs in choir loft, dignitaries on floor 

Applicant's Signature 

X 

X 

Sound 
Sound 
Sound 
Sound 

Sound 

X 

X 
~ ldlchen requires supe,v/$0( 

• Required for of/er-hours reservations 

Foldtng 

Video 
Video 
Video 
Video 

Video 

Lighting 

Lighting 
Ugh ling 

Lighting 

Date 

i 

! 



9/5/2018 Back Bay High School Rehearsal and Graduation I St. Andrew's Presbyterian Church 

Event Approval Pending 

Once approved, invitations can be sent, attendance can be taken, and the event can be s,~enAlfJ)rove 

approved calendars. 

. -.. ! 

i 
Back Bay High School Rehearsal and ... 

! ... Thursday, June 20, 2019 8:30 AM -11:15 AM I Outside Grou~(l91:2Y.P detall,RhRl91:2Y.R, ld=~QQ) • . -~ ·-· -·- . .., 

~ • l Event Actions • j 

PREVIEW 

PU BUSH 
ROOMS & RESOURCES GUEST UST 

,•' ' 

EVENT INFORMATION 

Estimated Event Attenda... 900 

Setup Time: 7:00 AM-8:30 AM 

Cleanup Time: 11:15 AM-12:00 PM 

General Setup Notes: none 

Rooms Resources (Qty) 

Sanctuary primary Table, Rectangle 3'x8' (1) 

AV Tech (1) 

Stool (1) 

Atrium 

Connect Center 

Cry Room East 

Cry Room West 

Family Center Chair· standard (3) 

https://mysapres.ccbchurch.com/event_ detall.php?event_ld=12B33&occur=20190620 

: . . , .. - .. ... .. ·····-- -- · .... __ _J 

ATTENDANCE CHECK-IN 

Request Rooms & Resources 

Status 

Room pending / Resource pending 

Resource pending 

Resource pending 

Room pending 

Room pending 

Room pend ing 

Room pending 

Room pending I Resource pending 

1/2 



EVENT: Rehearsal & Graduallon Ceremony GROUP: Bock Bay High School 
Reservation nme I Room Rote Group 

Event Date: 6/20/2019 ,, ... , C/IY Hours leer holK) Bose Cosl DlscoUnl Item Discount Item Cos! 
ROOMS: 

Sanctuary 8:00 AM 11:30 AM 3.50 $250.00 $875.00 -$218,75 S656.25 
Grace Chapel $1 50.00 
Dlerentleld Hall $200.00 

DHAB Si50.00 
DHBC $150.00 
DHA $100,00 
DHB $100.00 
DHC $100.00 

Dlemnfleld Hall Kllchen $25.00 
Youth Cenler $150.00 
Alnum/Cofe $30.00 
FomllY Cent"' 1roAM 12:00 5.00 $HJO.OO $500.00 -$125.00 $375.00 
Deaver Room $75.00 
The Well $30.00 
Meetwig Rooms: 

Stewat Lounge $75.00 
E216 $75.00 
B205 $75.00 

Classrooms: 
8014 $50.00 
B015 WJ,00 
8016 $40.00 
B019 $50.00 

Sub-totals: $1.375,00 -~.75 $1,031.25 

RESOURCES 

• Sub-lotols: 

PERSONNEL: (Utoirminimvm) 

AV Tech 7:30 AM 11-:3:>AM 4.00 UJ.00 $120.00 $1 20.00 
AV Tech $30.00 
AV Jech $30.00 
AV Jech "'" .00 
l(Jfchen Supef\11Sor $20.00 

Dishwasher $15.00 
c..;us,=Kln (J ,w minimum/ 1"0:00 AM W:>PM 4.00 $25.00 $100.00 $100.00 
Heod Boosla $25.00 
Bor1s1a $25.00 
Organbt 1= minimum/ $50.00 ', ~ 

Sub-to lob: $220.00 $220.00 

Addlional Items: 

I Sub-lo tab: • SUMMARY 
Rooms 5Ub-lotot: s1.~,:i.w 

~lag \;;Q!l!gcJ; ResolKces Sub-tolol: 
Nome: NMUSD Personnel Sub-rotol: $220.00 
Adaess: 2985 Bear S1reel Bldg A Aaanlonol Items ~ub-!0101: 
Q ty, ST. ZIP: Costa Mesa, CA 92626 Event Total: $1.595,00 
Phone: 949-515-3389 <.,roup uiscounts: -1- .I~ 
EmoU: llslsi~l:i!!om~1s;J.~1 lrem l.ltscoun11: 

... OCl!I0/'\01 UISCOUnt: 
Discount Total: -$343.75 

Sponsomg Account: 
.J"IUI IU lun .... 11 , ~f , l.)f ,t~ 

~1. ~,-~,.Ul 
Final Amount Due: $1 ,001.25 

Sfqnature Date 


